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Shire of Cunderdin 
 

Minutes of an Ordinary Council Meeting 
 
Dear Council Member,   
 
An Ordinary Meeting of the Cunderdin Shire Council was held on Thursday 11th August 2011 in 
the Council Chambers, Lundy Avenue Cunderdin commencing at 5:00pm. 
 
 
 
 
G M Tuffin  
Chief Executive Officer 
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AGENDA 

1.0  Declaration of opening 

1.1 The President declared the meeting open 5.08pm 

1.2 The Shire of Cunderdin disclaimer was read aloud. 
The Local Government Act 1995 Part 5 Division 2 Section 5.25 and Local Government 
(Administration) Regulations 1996 Regulation 13 
 
“No responsibility whatsoever is implied or accepted by the Shire of Cunderdin for any 
act, omission or statement or intimation occurring during this meeting.  It is strongly 
advised that persons do not act on what is heard at this Meeting and should only rely on 
written confirmation of Council’s decisions, which will be provided within ten working 
days of this meeting”. 

2.0 Suspension of Clause 3.2 - Standing Orders 
Location: Cunderdin  
Applicant: Not applicable  
Date: 11th August 2011 
Author: G Tuffin  
Item Approved by: Chief Executive Officer 
 
Resolution: 
 
Council suspends clause 3.2 – Order of Business – of the Shire of Cunderdin Standing 
Orders Local Law 2001 
 
Moved: Cr Graham Cooper  Seconded: Cr. Dennis Whisson    
 
Vote – Simple majority  Carried 7/0 

3.0 Public Question Time 

3.1 Response to previous public questions taken on notice 
There were no questions from the public at the previous meeting of Council. 

3.2 Declaration of public question time opened 5:08 pm 

3.3 Declaration of public question time closed 5:08 pm 

4.0 Record of Attendance, Apologies and Approved Leave of Absence  

 4.1 Record of attendances 
Councillors 
Cr RL (Rod) Carter                       President  
Cr RC (Clive) Gibsone                 Deputy President 
Cr GJ (Graham) Cooper                               
Cr DA (Dennis) Whisson 

 Cr DB (Doug) Kelly 
 Cr D (David) Beard 

Cr DG (Dianne) Kelly        
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4.2 Apologies 
None  

4.3  On Leave of Absence  
Cr TE (Todd) Harris 

4.4 Staff 
G M (Gary) Tuffin                       Chief Executive Officer 
S (Stacey) McQuistan                Community Dev/Emergency Mgmnt Officer 
Mark Burgess                             Manager of Works & Services 

4.5 Guests of Council 
 Phil Robinson          Chairman, St John Ambulance  

4.6 Members of the Public 
 None 

4.7 Applications for leave of absence 
 None 

4.8 Declaration of Members and Officers Financial Interests 
 None 

5.0 Petitions, Deputations, Presentations 

5.1 Petitions 
 None 

5.2 Deputations 
 None 

5.3 Presentations 
 

The Shire President invited Mr Phil Robinson, Chairmen of Cunderdin St John 
Ambulance to speak to the Councillors in relation to item 12.3 RFDS Shed.  The 
presentation outlined – 
 
- the need for a covered all weather facility for patient transfers between St John 
Ambulance and the Royal Flying Doctors Service 
 
- the request to have the facility located air-side 

 6.0 Council Discussion 
Prior to the meeting the following discussion was held;  
 
Shire President Rod Carter gave an overview of the recent Local Government Week 
conference.  Also met with Northam Shire President Steve Pollard to discuss the newly 
announced ‘Super Towns’ initiative. 
 
Cr Dianne Kelly attended the Reconsecration of Cunderdin Lodge and Meckering 
Hockey 50 year anniversary celebrations. 
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Cr David Beard attended the WA Emergency Radio Network training held by 
FESA/Shire staff and Development Assessment Panel (DAP) training held in Northam. 
 
Cr Graham Cooper attended Local Government Week, meeting with the Department of 
Transport in relation to a State Aviation Strategy. Attended the Development 
Assessment Panel training.  Cr Cooper has also received correspondence from Philip 
Gardiner in relation to feedback on Structural Reform process and has been invited to 
provide a submission to the Legislative Standing Committee for Regional Subsidiary Bill. 
 
Cr Doug Kelly  
Enquired about the Meckering Sports works  
 
Cr Clive Gibsone attended Local Government Week, Sporting Facilities Management 
Working Group, DAP training, Cunderdin Museum Committee Meeting and Cottage 
Homes Committee Meeting. 
 
Cr Dennis Whisson attended Local Government Week, the Reconsecration of Cunderdin 
Lodge and Community Resource Centre Committee Meeting. 
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7.0 Confirmation of the Minutes of Previous Meetings 
7.1 Confirmation of Minutes of Previous Meetings 
Location: Cunderdin  
Applicant: Administration 
Date: 11th August 2011 
Author: G Tuffin 
Item Approved by: Chief Executive Officer 
 
Proposal 
 
Council to confirm the minutes of the 
  
 Ordinary Council meeting held on 21st July 2011. 

 
Background 
 
The minutes have been circulated to all Councillors and they have been made available to the 
public. 
 
Comment  
No business arising.  
 
Statutory Environment 
 
Local Government Act 1995 Part 5 Division 2 Subdivision 3 - Section 5.22 (2) Regulations 
requires minutes of all meetings to be kept and submitted to the next full council meeting for 
confirmation. 
 
Financial Implications 
 
There are no financial implications in considering this item. 
 
Resolution 7.1  
 
That the minutes of the;  
 
Ordinary Council meeting held on 21st July 2011  
 
be confirmed as a true and correct record. 
 
Moved: Cr David Beard  Seconded: Cr Dennis Whisson    
 
Vote – Simple majority  Carried 7/0 

 
 

Note to this item: 
The President will sign the minute declaration. 
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7.2 Receiving Minutes of Meetings of Committees of Council and other 
Committees and Organisations  

Location: Cunderdin  
Applicant: Administration 
Date: 11th August 2011 
Author: G Tuffin  
Item Approved by: Chief Executive Officer 

 
Proposal 
Council receive the minutes of the following meetings; 
 

 Minutes of the Cunderdin Museum Committee meeting 12th July 2011 
 
Attachment  
The minutes listed above are attached as an appendix to this item. 
 
Background 
The minutes have been circulated to all Councillors and they have been made available to the 
public. 
 
Statutory Environment 
There is no statutory requirement for council to receive or confirm the minutes for the 
SEAVROC meeting. 
 
Local Government Act 1995 Part 5 Division 2 Subdivision 3 - Section 5.22 (2) Regulations 
requires minutes of all meetings to be kept and submitted to the next full council meeting for 
confirmation. 
 
Financial Implications 
Nil 
 
Resolution 7.2 
 
That council receive the minutes of;  
 
Minutes of the Cunderdin Museum Committee meeting 12th July 2011 
 
to be true and correct 

 
 Moved: Cr Clive Gibsone  Seconded: Cr Doug Kelly   
 
Vote – Simple majority  Carried 7/0 
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8.0  Finance Report 
No Reports 
 
The CEO explained there had been some unexpected delays with the conversion from 
LGS to LGE which would be rectified by the next meeting.    
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9.0 Chief Executive Officer’s Reports 
Outstanding items 

ITEM RESOLUTION/PARTICULARS STAFF 
ACTION 

COMPLETED 

 
Resolution 

9.5 
Ordinary 
Council 

meeting 20th 
May 2010 

 
Proposed Agricultural Spraying Business and Workers 

Accommodation (Dongas)  
at Cunderdin Airfield, Cunderdin 

(a) That the CEO be authorised to prepare a commerical lease detailing 
the terms and conditions for the use of the Bellman Hangar and other 
asociated areas (accomodation & fuel facility) at an annual rental of 
$10,000 pa, adjusted in line with CPI movements for a term of 5 years, 
with an option for a further 5 years. 
 
(b) That President & CEO be authorised to sign and affix the Common 
Seal to the lease agreement    
 
(c)That Council approve the application for a commercial agricultural 
spraying business and associated workers accommodation (dongas) at 
Cunderdin Airport, subject to the following conditions: 
 
 
Due to the poor season, Taurus Aviation have requested the lease 
agreement not be entered into at this time – It is understood that they are 
currently also in discussions with Quairading – possible relocation.  
 

 
CEO 

 
Liaise with 
McLeods 

Solicitors to 
prepare a 

commercial 
lease for 

Taurus Aviation 
 

To issue DA 
Approval 
outlining 

conditions as 
per Council’s 

resolution 
 

 
Council’s 

solicitors have  
drafted a lease 

document  
(90% complete) 
- to be checked 

 
 
 
 

Development 
Approval issued  
(100% complete) 

Resolution 
12.4 

Ordinary 
Council 

meeting 20th 
May 2010 

 

Cunderdin Co-location Centre 
 
Council did not want to make any commitment to this project until such 
time as further information is provided from staff indicating the likely cost to 
council. 
 
Notes 
Cr Todd Harris requested that the staff look at utilising the current 
Cunderdin Sports Club building as a possible site. 

 

 
CDO/EM 

 
To follow up 
with FESA  
Re: Cost to 

Council 

 
10%  

 
Further report to 
be prepared for 

council’s 
consideration – 
information still 
being gathered 

General 
Items 

Ordinary 
Council 

Meeting 15th  
April 2010  

SOARability 
 
Proposal to establish a Gliding Centre for the Physically Challenged at the 
Cunderdin Airfield.  
 
Project progressing Hangar design complete 
 
Met with Damien 29/06/10 to further discuss project - development 
application to be lodged. – request a 25 year lease 
 
Modified Glider has been delivered to Cunderdin Airfield, & commissioned 
for flight. 
 
Project has been held back due to FESA building fire requirements – 
project owner is in discussions with FESA to relax conditions 
 

GARY TUFFIN 
 
 
 
 
 

Met with Damien 
O’Reilly on site to 
select hangar site. 

45% complete 
 

DA Approved 
16/09/10  

(Report 9.6)   
 

A number of 
funding 

applications have 
been made to 
address water 

issue 

General 
Items 

Ordinary 
Council 

Meeting 15th  
April 2010 

Enterprise Metals Ltd 
Presentation provided by Mr Bruce Hawley (Metal Enterprises) 
 
Copies of drilling locations provided – all within council’s road reserves – 
refer to drilling maps 
 
 
Letter received 9/06/10 from the Department of Mines & Petroleum 
requesting comment on the proposed drilling program  
 
Wrote to the Department of Mines advising council’s resolution;  
 
That Council advises the Hon Minister for Mines and Petroleum that it has 

 
CEO 

 
 
 
 
 
 
 
 

MARCUS 
TUDEHOPE 
(PLANNER) 

 
15th April 2010 

 
 

Further 
presentation 
provided to 

President & CEO 
2 June 2010 

 
Report (9.10) to 

June council 
meeting  
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Outstanding matters 
 

Council Resolution Action List – 18 August 2010 
 

Resolution  9.1, 9.2, 9.3, 
9.4, 9.5, 9.6, 9.8 

 
 
 

Proposed New Cemeteries Local Law 
Proposed Dogs Local Law 2010 
Proposed Health Amendment Local Law 2010 
Proposed Pest Plants Local Law 2010 
Proposed Activities on Thoroughfares and Trading in 
Thoroughfares and Public Places Amendment Local 
Law 2010 
Proposed Parking Local Law 2010 
Proposed Local Government Property Amendment 
Local Law 2010 
 
That Council: 
(1)  adopt the proposed Shire of Cunderdin ________  

Local Law 2010, as contained in the Attachment;  
 
(2)  pursuant to section 3.12 of the Local Government 

Act 1995, give Statewide public notice that it 
intends to make the Shire of Cunderdin Local 
Government Property Amendment Local Law 
2010, as contained in the Attachment: 

  
  (a) the purpose of which is to restrict and prohibit 

certain activities on reserves and review the 
modified penalties; and 

  
  (b) the effect is to control the use of local 

government property and create offences for 
inappropriate behaviour in or on local government 
property. 

 

 
CEO/DARREN 

LONG 
 
 
 

Darren Long to 
prepare joint 
SEAVROC 

advertisement  

 
65% 

 
 
 
 

The proposed 
local laws were 

advertised in the 
West Aust on 

24/11/10 
 

6 week public 
submission 

period from date 
of notice 

concludes 
19/01/11 

no objections to the application by Glintan Pty Ltd for an Exploration 
Licence to drill test for iron ore within the road reserves nominated in the 
application, subject to the conditions specified in the referral letter dated 3 
June 2010 from the Department of Mines and Petroleum 
 
 
 

 
 

Letter sent  
29/06/10 

 
Drilling 

commenced  
7/09/10 

 
Drilling has been 
suspended until 

after harvest  
 

Resolution  
9.7 

Ordinary 
Meeting  

17th  
December 

2009 
 

Staff Housing Project 
(1)  That a Staff House Working Group be established to prepare the 

necessary tender specifications & documentation for the supply and 
construction of one new staff house. 

 
(2) That the Staff House Working Group consist of the following 

membership; 
 
 Cr David Beard 
 Cr Doug Kelly  
 Cr Dianne Kelly 
        Chief Executive Officer 
 
(3) That the CEO be authorised to invite tenders when the tender 

documentation has been completed by the Staff Housing Working 
Group & purchase a suitable vacant lot. 

 

  
Tender 

specifications  
Completed 

 
 
 
 
 
 
 
 

Project 
suspended due to 

withdrawal of 
CLGF for 2009/10 
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Resolution 9.7 Sale of proposed lot 23 Centenary Place, Cunderdin  
 
That Council resolve: 
 
(a) to offer to sell the proposed Lot 23, Centenary Place, 

Cunderdin subject to Mr Troy Donovan agreeing to the 
following terms and conditions; 

 
- Selling price be set at $30,000.00  
 
- That the CEO be authorised to negotiate finance  
terms, if required. 
 
- That the buyer be responsible for all costs  
associated with the boundary adjustment to  
create lot 23, which is to be amalgamated with the  
existing lot 22. 
 
 - That the proposed lot 23 be no greater in size  
then 2,244m² as drawn in the proposed    
subdivision  drawing prepared by D Considine & G  
Foster 

 
(b)  That if Mr. Troy Donovan agrees to the terms above in 

(a) that public notice of these terms be published for 
public information & submission in accordance with 
section 3.58 of the Act prior to entering into a contract 
for sale.   

 
(c) That subject to not receiving any adverse submissions 

the Chief Executive Officer be granted delegated 
authority to finalise the matter.  

 

 
CEO 

 
Letter sent 

24/08/10 advising 
council’s 
decision 

- no response 
received from  

Mr T Donovan to 
date 

 
Extension of sale 

period (10-12 
months) 

requested  
Report 9.5 
18/11/10  

 
Mr Donovan has 

agreed to the 
terms subject to 

obtaining a 
reasonable 

survey quote. 

 
Council Resolution Action List 18th November 2010 

 
 
 
 
 

Meckering Ag Society  
Organise an meeting to discuss future use of the old Ag 
Society Show grounds asap   

CDO/EM 
 

On-going  

 Sports Club Meeting 
To discuss management of new club  
 

CDO/EM To be actioned 

 
Council Resolution Action List 16th December 2010 

 
Resolution 9.3 That Council Resolve; 

 
a)  to advise Mr Beveridge that any proposed development 

on the lot will be subject to a Development Approval, 
meaning it must comply with the Shire of Cunderdin’s 
Town Planning Scheme #3. Therefore, until a 
Development Application is lodged with council and 
approved, it will not be possible to provide the assurance 
that a business of choice will be allowable.  

   
b) to authorise the Chief Executive Officer to obtain a 

valuation for Lot 6 Centenary Place,      Cunderdin in 
order that it may proceed with the proposed sale of the 
lot in accordance with       Section 3.58 (3) and (4) of the 
Local Government Act 1995, subject to Mr Beveridge’s in 
principle agreement to the conditions of sale.  

 
c)  to inform the Real Estate agent, Bob Davey of (a) above. 
 

 
CEO 

 
Letter sent to Mr 

Beveridge 
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Council Resolution Action List 17th February 2011 
 

 
Resolution 9.3 

 
Proposal to Make Extractive Industries Local Law 2011 
Council resolved to: 

1. Note the submission from the Department of Local 
Government in relation to the proposed Shire of 
Cunderdin Extractive Industries Local Law 2010. 

2. Adopt and make the Shire of Cunderdin Extractive 
Industries Local Law 2011, as per Attachment 1 
incorporating all amendments, in accordance with 
section 3.12 of the Local Government Act 1995- 

 (a) the purpose of which is to establish the 
requirements and conditions with which 
extractive industries, within the district, must 
comply with; and 

 (b) the effect is to provide for the regulation, control 
and management of extractive industry 
proposals. 

3. Publish the adopted Shire of Cunderdin Extractive 
Industries Local Law 2011, as per (2) above, in the 
Government Gazette and provide copies of the local law 
to the Minister for Local Government. 

4. Submit a copy of the gazetted local law, explanatory 
memoranda and associated documentation to the Joint 
Standing Committee on Delegated Legislation for 
review.  

5. Authorise the affixing of the Common Seal of the Shire 
to the Shire of Cunderdin Extractive Industries Local 
Law 2011. 

 

 
CEO 

 
70% 

 
Copy has been sent 
to the Department 

of Local 
Government 

28/03/11  
 

Text has been sent 
to the State Law 

publisher for  
Gazetting 

   

 
Council Resolution Action List 17th March 2011 

 
 

Council Resolution Action List 20th April 2011 
 

Resolution 9.5 Tender #4 – Gliding Hut Refurbishments 
Resolved; 
That Council engage the services of Hi Construction for the 
restoration works to Gliding Club House Hut (101) and 
Workshop Hut (104) for the sum of $130,972.55 in 
accordance with the schedule of works/specifications as 
detailed in the Tender #4 – 2010/11. 
 

 
CEO 

 
20%  

Tender Awarded 

 
 

Council Resolution List 19th May 2011 
 

Resolution 10.1 Section 135 Health Notice – Cunderdin Airfield 
Resolved that; 
 
a) Council serves a Section 135 Health Act Notice 
declaring that the airfield buildings unfit for human habitation 
and requiring that no persons occupy the building and for 
the occupants to vacate the building within 14 days of the 
notice being served. 
 

CEO/EHO/Deputy 
President 
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b) Council authorise the Chief Executive Officer & Deputy 
President to negotiate satisfactory terms and conditions with 
Bob Milligan. 
 
c) Council authorise the Chief Executive Officer & Deputy 
President to negotiate ownership of the huts that are 
allegedly privately owned. 
 
d) Council request the Chief Executive Officer to negotiate 
with the Asbestos Specialist to get prices to carry out 
necessary works at the airfield. 
 
e) Council request the Chief Executive Officer to 
investigate funding options to pay for necessary works to be 
carried out. 
 

 
Council Resolution List 16th June 2011 

 
Resolution 9.1 Regional Price Preference Policy 

Resolved;  
 (a )  That Council adopt the amended Regional Price 

Preference Policy (Finance Policy # 26) in its draft 
form, pending consideration of any public 
submissions received. 

 
 ( b )  That Council give authority to advertise the 

amended policy in accordance with section 
Regulation 24F of the Local Government (Functions 
& General) Amendment Regulations 2000. 

 

CEO 80% 

Resolution 9.2 Delegations 
Resolved that; 
 
(a)  Pursuant to S5.42 of the Local Government Act and 

other enabling legislation, Council by Absolute 
Majority delegates to the Chief Executive Officer the 
exercise of its powers and discharge of its duties in 
respect of the items listed in the Register of 
Delegations: 

 
(b)  Pursuant to S5.42 of the Local Government Act and 

other enabling legislation, Council by Absolute 
Majority delegates to the  
- Audit Committee 
- Cunderdin Museum Management Committee  

 
the exercise of its powers and discharge of its duties    
in respect of the items listed in the  Register of   
Delegations 

 

CEO 80% 

Resolution 9.7 Community Emergency Services Manager Position 
 
Resolved; 
 
That Council agree to allocate $17,880.00 in the 2011/12, 
2012/13 & 2013/14 Budgets to support the position of 
Community Emergency Services Manager. 
 

CEO 90% 
 

Interviews for the 
position will be held 

on the 20/07/11 

Resolution 9.8 Sporting Facility Design Brief 
Resolved that Council - 
 
 a) Approve the Working Group Design Brief for the 
Community Recreation Building with the following points: 
 

CEO 95% 
 

Tender documents 
complete – currently 
being reviewed by 

WALGA  
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 - 20m2 cool room for the bar 
 - 8m2 cool room for the kitchen 
 - 5m wall space for darts 
 - Provision for tap beer and can/stubby 
 - BBQ Area to be considered (Liquor 
licensing/Seasons) 
 
b) Approve the Amended Design Brief for the Change rooms 
with the following points: 
 
- Ladies Home and Away Change room to be included in 
plan 
- Access to Mens Away and Ladies Away toilets for external 
users, but no access  
 
c) Remove the BBQ area from the Design Brief to be 
considered within landscaping plan (preferably on the 
eastern side of the building and sheltered from wind) 
 
d) Proceed to tender for architectural services.   
 
 

Resolution 14.1 Nature & Grace Business Proposal – Late Agenda Item 
Council resolved; 
 
a) that Council grant approval to Debra Farmer to use the old 
Land Care office for an initial period  of six (6) months, with a 
further option for six (6) months. 
 
b) that Council accepts Debra Farmer’s cleaning proposal in 
return for her cleaning services as outlined in her email dated 
13th June 2011 “The Cleaning proposal would include 
the Hall (Gym) and toilets”. 
 
c) that Council may remove the approval by providing 30 
days written notice. 
 

CEO/Mgr F&A 60% 
 

Toy library have 
been offered the old 
play group building 
to relocate from eth 

town hall. 

Resolution 14.2 Transfer Station Operating Hours – Late Agenda Item 
 
Council resolved; 
 
1) that Council change the operating hours of the Cunderdin 
& Meckering transfer stations to: 
 
  Tuesday   8:00am – 12:00pm 
  Thursday 1:00pm – 5:00pm 
  Saturday  8:00am – 12:00pm 
  Sunday   1:00pm – 5:00pm 
 
The new hours are effective from 1st August 2011. 
 
2) that Council authorise the printing of the Annual Waste 
Facility Passes for 2011/2012. 
 

CEO/Mgr F&A 85% 
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Other projects 
 

 Cunderdin Airfield lighting design upgrade 
 
Design complete – estimated value of works $440k 
 
Project delayed as a result of the Cunderdin Airport 
Commercial Development Plan  
 

  
100% 

 Cunderdin Airfield RFDS shed  
 
Seeking feedback from CASA in regards to appropriate 
location in accordance with MOS 139 
 

  
30% 

 Asset Management Plans  
 
All properties have been valued by APV valuers 
 
Council’s road network has been valued and condition 
rated  
 
Draft plan is currently being audited   
 

  
60% 

 Restoration of Gliding Club House & Other hut 
 
Works has been tendered 
 
Tender close 4th March 2011 - No Tenders received.  
 

 30% 
 

Work has 
commenced  

 Implementation of LGE 
 
New version of LGS 
 
 

  
85% 

 Meckering Sports Club  
 
Design & Construct project (1 Bowls & 4 Tennis courts) 
 
Tender closes 4th March 2011 
 
4 tenders received.  
 
Construction suspended due to weather (rain)  
 

  
Contract Awarded  

To Evergreen 
Synthetic Grass  

 Upgrade to memorial drive  
 
 

 0% 
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9.1  CEO Recruitment       
Location: Not applicable 
Applicant: Administration  
Date: 11th August 2011 
Author: G Tuffin  
Item Approved by: Chief Executive Officer 
 
Disclosure of Interest 
No disclosure of interest has been tabled. 
 
Attachment  
CEO Application Package 
WALGA Workplace solutions quotation  
Salary & Allowances Tribunal Report – Local Government CEO recommended salaries  
 
Background 
The CEO formally advised his resignation on the 21st July 2011. 
 
Council previously used WALGA Workplace Solutions to engage the current CEO. 
 
Comment  
Council agreed at its meeting held on the 21st July 2011 that Workplace Solutions (WALGA) be 
requested to provide a quote and then be engaged subject to receiving a reasonable price for 
the necessary services for the recruitment of a new CEO.   
 
Council are now requested to endorse the Shire President’s actions in engaging WALGA 
Workplace Solutions to assist with the recruiting of a new CEO. 
 
The Shire President & Deputy President have amended the Key Result Areas (KRA) that are to 
be incorporated into the new CEO’s contract. The following new additional KRA items have 
been included;  
 
KRA 3: Working with External Groups 
 
3.6 Effectively oversee the structural reform process in conjunction with the Council 
3.7 Implement the objectives of Council’s Strategic Community Plan.  
 
KRA 4: Financial Management 
 
4.3 Implementation of long term Asset Management strategy in accordance with council’s 

Asset Management Plans  
 
KRA 5: Organisation Management 
5.5 Development of a Corporate Business Plan in accordance with the Departments 

requirements   
 
KRA 6: Undertake and Complete Significant Projects 
6.3 Cunderdin Sports Project 
6.4 Meckering Sports Project – synthetic surfaces  
6.5  Ongoing development of the Cunderdin Airfield as a Regional Aviation Facility  
6.6 The successful completion of the Cunderdin Main Street Upgrade Project  
6.7  Ongoing development of resource sharing opportunities and growth of external service 

provision (commercial opportunities) to neighbouring councils, MRWA & others (ie 
Roadworks)  
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Refer to the attached CEO Application Package for a full listing of KRAs. 
 
It is recommended that a CEO selection panel be formed, which may consist of the following 
membership;  
 

1. President 
2. Deputy President    
3. Councillor or Councillors  
4. WALGA Workplace solution rep 

 
The President & Deputy President have set the following selection criteria for the position of 
CEO for council’s endorsement.  
 
7 SELECTION CRITERIA  
 
7.1 Qualifications  

• A Degree in a relevant Management, Business and/or Public Sector 
• Administration discipline; and/or, 
• Evidence of a commitment to continuing professional development will be 

highly regarded. 
 
7.2 Skills  

• Well developed local government management skills including- 
• team development and leadership skills 
• verbal and written communication skills 
• decision making skills 
• problem solving and conflict resolution skills 
• political awareness 
• negotiating skills 
• word processing and Information Technology skills 
• A clear understanding of the roles and relationship between the CEO and the 

Council, and responsibility for operational performance. 
• Sound ability to direct, delegate to, and lead a management team. 
• Sound ability to delegate responsibility to ensure balance of work, accountability 

and development of employees’ abilities. 
• Sound ability to plan at the strategic, operational and activity levels. 
• Sound ability to manage change. 
• Sound understanding of Planning and Development skills 
• Sound judgement and advisory skills. 
• Excellent interpersonal and communication skills. 

 
7.3 Knowledge of 

• statutory, legal and contractual obligations. 
• all legislation impacting on Local Government and public policy issues as they 

impact on Local Government. 
• contemporary management principles and practices within local government at a 

strategic level. 
• corporate planning principles and structures. 
• contemporary human resource management principles. 
• statutory land planning and development processes. 
• community consultation processes. 
• customer service and complaints handling processes. 
• contracting processes. 
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7.4 Experience 
• Proven track record of excellent performance and conduct as a CEO or in senior 

executive management position. 
• Demonstrated capacity to administer the Local Government Act and other 

associated legislation involved in the field of Local Government at a senior 
management level 

• Experience in Council decision-making and meeting processes 
• Experience in the area of strategic planning, financial management and budget 

control 
• Experience in human resources management and effectively dealing with 

people in government/public/community/employees at all levels 
• A current WA Motor Drivers license 

 
A further report will be presented to Council to appoint the CEO in accordance with section 
5.36. 
 
Statutory Implications 
5.36. Local government employees 

 (1) A local government is to employ —  
 (a) a person to be the CEO of the local government; and 
 (b) such other persons as the council believes are necessary to enable the 

functions of the local government and the functions of the council to be 
performed. 

 (2) A person is not to be employed in the position of CEO unless the council —  
 (a) believes that the person is suitably qualified for the position; and 
 (b) is satisfied* with the provisions of the proposed employment contract. 

 * Absolute majority required. 

 (3) A person is not to be employed by a local government in any other position unless the 
CEO —  

 (a) believes that the person is suitably qualified for the position; and 
 (b) is satisfied with the proposed arrangements relating to the person’s 

employment. 

 (4) If the position of CEO of a local government becomes vacant, it is to be advertised by 
the local government in the manner prescribed, and the advertisement is to contain 
such information with respect to the position as is prescribed. 

 (5) For the avoidance of doubt, subsection (4) does not impose a requirement to advertise 
a position before the renewal of a contract referred to in section 5.39. 

 
5.39. Contracts for CEO’s and senior employees 

 (1) Subject to subsection (1a), the employment of a person who is a CEO or a senior 
employee is to be governed by a written contract in accordance with this section. 

 (1a) Despite subsection (1) —  
 (a) an employee may act in the position of a CEO or a senior employee for a term 

not exceeding one year without a written contract for the position in which he or 
she is acting; and 
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 (b) a person may be employed by a local government as a senior employee for a 
term not exceeding 3 months, during any 2 year period, without a written 
contract. 

 (2) A contract under this section —  
 (a) in the case of an acting or temporary position, cannot be for a term exceeding 

one year; 
 (b) in every other case, cannot be for a term exceeding 5 years.  

 (3) A contract under this section is of no effect unless —  
 (a) the expiry date is specified in the contract; 
 (b) there are specified in the contract performance criteria for the purpose of 

reviewing the person’s performance; and 
 (c) any other matter that has been prescribed as a matter to be included in the 

contract has been included. 

 (4) A contract under this section is to be renewable and subject to subsection (5), may be 
varied. 

 (5) A provision in, or condition of, an agreement or arrangement has no effect if it purports 
to affect the application of any provision of this section. 

 (6) Nothing in subsection (2) or (3)(a) prevents a contract for a period that is within the 
limits set out in subsection 2(a) or (b) from being terminated within that period on the 
happening of an event specified in the contract. 

 (7) A report made by the Salaries and Allowances Tribunal, under section 7A of the 
Salaries and Allowances Act 1975, containing Resolutions as to the remuneration to be 
paid or provided to a CEO is to be taken into account by the local government before 
entering into, or renewing, a contract of employment with a CEO. 

 
18B. Matters to be included in contracts for CEO’s and senior employees — s. 5.39(3)(c) 

For the purposes of section 5.39(3)(c), a contract governing the employment of a person 
who is a CEO, or a senior employee, of a local government is to provide for a maximum 
amount of money (or a method of calculating such an amount) to which the person is to 
be entitled if the contract is terminated before the expiry date, which amount is not to 
exceed whichever is the lesser of — 
 
(a) the value of one year’s remuneration under the contract; 
 
or 
 
(b) the value of the remuneration that the person would have been entitled to had the 
contract not been terminated. 

 
18C. Selection and appointment process for CEO’s 

The local government is to approve a process to be used for the selection and 
appointment of a CEO for the local government before the position of CEO of the local 
government is advertised. 

 
18F. Remuneration and benefits of CEO to be as advertised 

The remuneration and other benefits paid to a CEO on the appointment of the CEO are 
not to differ from the remuneration and benefits advertised for the position under section 
5.36(4). 
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Policy Implications 
There are no policy implications in considering this item.  
 
 
Financial Implications 
A quotation of $6,000.00 has been provided by Workplace Solutions. 
 
Other costs $3,000.00 - advertising   
 
Council has made a budget allocation of $9,000 for the process 
 
The Salary & Allowances Tribunal Report has recommended the Shire of Cunderdin as a “band 
2” local government, recommending a CEO’s salary of between ($126,980.00 – $172,502.00) – 
refer to the attached S & AT report for further details.  
 
The position has been offered as a three to five year performance based contract with an salary 
package valued at $130,000 to $165,000 per annum, including a base salary of between 
$90,000 to $120,000 per annum, superannuation, the private use of a motor vehicle, shire 
accommodation subsidy and professional membership & reasonable relocation expenses. 
 
Strategic Implications 

The CEO’s functions are to —  
 (a) advise the council in relation to the functions of a local government under this 

Act and other written laws; 
 (b) ensure that advice and information is available to the council so that informed 

decisions can be made; 
 (c) cause council decisions to be implemented; 
 (d) manage the day to day operations of the local government;  
 (e) liaise with the mayor or president on the local government’s affairs and the 

performance of the local government’s functions; 
 (f) speak on behalf of the local government if the mayor or president agrees; 
 (g) be responsible for the employment, management supervision, direction and 

dismissal of other employees (subject to section 5.37(2) in relation to senior 
employees);  

 (h) ensure that records and documents of the local government are properly kept 
for the purposes of this Act and any other written law; and 

 (i) perform any other function specified or delegated by the local government or 
imposed under this Act or any other written law as a function to be performed 
by the CEO. 
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Resolution 9.1 
 
a) That Council endorse the proposed Chief Executive Officer package and the process 
proposed to select and appoint a new Chief Executive Officer.  
 
b) That the selection panel comprise of a Workplace Solutions representative, the Shire 
President, Deputy Shire President and Cr Doug Kelly  
 
Moved    Cr Graham Cooper               Seconded Cr David Beard 
 
 
Vote – Simple     Carried 6/1 
 
 
Further discussion was held in relation to the composition of the selection panel, with Cr 
Whisson requesting consideration of one additional selection panel member. 

 
 
Motion to revoke Resolution 9.1 
 
That Resolution 9.1 be revoked  
 
Moved    Cr Graham Cooper               Seconded Cr David Beard 
 
 
       Carried 6/1 
 
 
Further discussion was held and the following motion was presented - 
 
Resolution 9.1a 
 
a) That Council endorse the proposed Chief Executive Officer package and the process 
proposed to select and appoint a new Chief Executive Officer.  
 
b) That the selection panel comprise of a Workplace Solutions representative, the Shire 
President, Deputy Shire President, Cr Doug Kelly and Cr Dennis Whisson 
 
Moved    Cr Dennis Whisson               Seconded Cr David Beard 
 
      Carried 6/1 
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9.2  LGMA Corporate Membership 2011/12 
Location:  N/a 
Applicant:  Local Government Managers Australia  
Date:  11th August 2011 
Author: G Tuffin  
Item Approved by: Chief Executive Officer 
 
 
Disclosure of Interest 
The CEO is currently a registered member of LGMA. 
 
Attachment  
LGMA letter received 23rd June 2011.  
 
Proposal  
Council has been requested by Local Government Managers Australia (LGMA) to reconsider its 
request for Council to become a corporate member.   
 
Background 
A letter has been received from LGMA requesting council’s reconsideration for corporate 
membership. 
 
Local Government Managers Australia is the leading professional association representing 
managers and aspiring managers in local government throughout Australia and Asia-Pacific. 
 
Comment 

There are two new significant benefits that have been added to the suite of benefits derived from 
being a CCM in 2011-12,  

(1) Local Governments that are CCM’s have access to the model employment contracts 
developed by LGMA at no cost. LGMA has three model contracts available – one for each of 
CEO’s, designated senior employees and other employees. These model contracts are copyright 
to the LGMA and the charge for the use of these each time they are used as the basis of a 
contract with an employee is $750. They are available free of charge to members of LGMA and 
for those Local Governments that are Council Corporate Members. 

These contracts prepared by McLeods Barristers and Solicitors are the most comprehensive and 
up-to-date available for Local Governments in Western Australia and should be strongly 
considered as the basis for the employment of all Local Government employees in the State that 
are to be subject to a contract. 

(2) Any one employee designated by you who is not a current LGMA member will be given 
affiliate membership for 2011-12.  This means they will be able to attend Branch meetings where 
they can meet with senior officers and peers from other Local Governments, receive the 
Statewide magazine and can attend LGMA events at member rates. LGMA sees this as a great 
opportunity for you to reward promising employees in your organisation and give them a strong 
message they have a real future in Local Government. 

Other promoted benefits for elected members; 
 Copies of the Statewide (the LGMA quarterly magazine) 
 Pay members rates whenever they register at an LGMA event. 
 Membership paid supports special projects of the LGMA 
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It is recommended that council become a Council Corporate Member (CCM) of the Local 
Government Managers Australia (LGMA)  
   
Statutory Environment 
There are no statutory implications in considering this item.  
 
Policy Implications 
There are no policy implications in considering this item. 
 
Public Consultation 
Not required. 
 
Financial Implications 
Council has been classified as a small size council for the purpose of calculating the fee. The 
annual fee payable is $740.00 (including GST)  
 
Strategic Implications 
Nil. 
 
 
Resolution 9.2 
 
That Council advise the Local Government Managers Australia (LGMA) that it wishes to 
become a Council Corporate Member for 2011/12.   
 
Moved    Cr Graham Cooper               Seconded Cr Clive Gibsone 
 
Vote – Simple majority   Carried 7/0 
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9.3 Local Government Elections 2011  
Location: Cunderdin 
Applicant: Staff  
Date: 11th August 2011 
Author: G Tuffin 
Item Approved by: Chief Executive Officer 
 
Disclosure of Interest 
 
No disclosure of interest has been tabled. 
 
Proposal 
Information item on 2011 Local Government Elections  
 
Tabled 
Standing for Council - Information for Candidates 
Frequently asked questions about your local government elections 
 
Background 
Ordinary local government elections are held on the third Saturday in October every two years, 
generally for 50% of the members of council. 
 
Comment  
The following councillor seats are up for election;   
  
Cr Rod Carter 
Cr Graham Cooper 
Cr Doug Kelly 
Cr Dianne Kelly  
 

The CEO has elected to participate in the WALGA Composite Electoral Advertising Program. 
  
A series of up to five advertisements will be placed through the 2011 Local Government 
Electoral Advertising Program depending on the number of nominations received.  A timetable 
which incorporates deadlines and key advertisement dates has been prepared by WALGA. 
Which states; 
 
3.1 Advertisement One:  Enrolling to Vote 
 
All Local Governments are required under the Local Government Act 1995 to place Statewide 
public notice of the preparation of electoral rolls, including the time and date of the close of 
enrolments for voting in the 2011 Local Government Elections.   
 
As nearly all the information required for this advertisement is the same for all local 
governments, considerable cost benefits accrue through the placement of a prominent single 
page advertisement with pointer leads. The GST exclusive cost of this inclusion is $103.00. To 
participate in this composite advertisement which will appear in The West Australian on 
Wednesday 10 August 2011, please use the checkbox on the attached registration form. 
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3.2 Advertisement Two:  Call for Nominations 
 
All Local Governments are required under the Local Government Act 1995 to place Statewide 
public notice of their vacancies on Council, the nomination places and times and any other 
arrangements made for the receipt of nominations. As many of the procedural arrangements for 
nomination and the closing dates and times are the same for all Local Governments, once again 
considerable composite cost benefits will occur by participating in this composite notice. This 
notice will appear in The West Australian on Wednesday 24 August 2011. The GST exclusive 
cost of this advertisement will be $227.00. To participate in this composite advertisement, 
please use the checkbox on the attached registration form. Local Governments are required to 
forward details of the vacancies and wards (if appropriate) that are open for election. This 
process is managed through the attached registration form. Any extraordinary vacancies that 
arise post-registration can be added to this information subject to sufficient notification. 
 
 
3.3 Advertisement Three:  Notice of Election 
 
All Local Governments are required to place a Statewide public notice providing details of the 
names of candidates and the offices for which they are standing, the election date, method of 
election, polling places and times when votes can be cast. Savings through this advertisement 
are gained by avoiding duplication of details about the procedures for voting which are common 
to all in-person elections for WA Local Governments. The advertisement will appear in The 
West Australian on Wednesday 14 September 2011.   
 
The GST exclusive base fee of this inclusion will be $485.00. The base fee will provide for a 
share in the header, leading statement and footer and 5cm of detail specific to your elections 
under your Local Government logo. Space in excess of 5cm will be charged at standard casual 
rates.  
 
Local Governments are required to forward details of candidate nominations (if appropriate, for 
each ward and term of office).  Marketforce will email each registered organisation with a 
spreadsheet and details on how to complete. This information will be due by 12.00pm on Friday 
9 September 2011, which is lunchtime on the day following the close of nominations. Due to 
the tight time constraints no flexibility is available regarding this notice. 
 
 
3.4    Advertisement Four:  Election Day Promotion 
 
To support the promotional campaign, the electoral advertising composite program includes a 
prominent advertisement in the election day issue of The West Australian. This non-statutory 
notice provides details for in-person elections including the names of candidates, offices for 
which they are standing, polling places and times when votes can be cast. Double column 
‘pointer’ notices will appear in the news section of the newspaper reminding all electors about 
election day and referring their attention to the special notice for full details. 
 
The cost of this notice will be $400.00 plus GST. The base fee will provide for a share in the 
header, leading statement and footer and 5cm of detail specific to your elections under your 
Local Government logo. Space in excess of 5cm will be charged at standard casual rates.  
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3.5 Advertisement Five:  Local Government Election Results 
 
The Local Government Act currently requires that all Local Governments give local public notice 
of results on Form 19 as out in the Regulations, as soon as practicable after the result of the 
election is known. This advertisement will appear on Thursday 20 October 2011. This 
additional time will allow for correct calculations and declarations prior to publication.   
 
Cost of this advertisement will be $275.00 GST exclusive. The provisions regarding excess 
lineage for other advertisements also apply to insertions in the results notice. 
 
The process for supplying results will be managed by spreadsheet. Results information will 
need to be returned by 12.00 on Tuesday 18 October 2011. Further detail of the results 
notification process will be provided closer to election day. 
 
 
Statutory Implications 
 
Part 4 – Local Government Act 1995 
 
 
Policy Implications 
Shire of Cunderdin Electoral Code of Conduct  
 
Financial Implications 
Council has made provision in its 2011/12 budget of $5,000 
 
Strategic Implications 
 
Local government elections play an important role in our democratic system and are an 
excellent opportunity for people to contribute to, and be involved in their local community. 
 
Resolution 9.3          
 
That council accept report 9.3 
 
Moved    Cr Dennis Whisson               Seconded Cr David Beard 
 
Vote – Simple majority   Carried 7/0 
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Days to 
 Polling 

Day 
Election Activities/Events Day Date 

273 If a member's office becomes vacant between these dates, the 
council may, with the approval of the Electoral Commissioner, 
allow the vacancy to remain unfilled until the ordinary elections. 

Sat 15/01/2011 
to to to 
91 Sat 16/07/2011 

91 If a member's office becomes vacant after this date the vacancy 
will remain unfilled until the ordinary    

Sat 16/07/2011 

  elections.     

80 Last day for agreement of Electoral Commissioner to conduct 
postal election. Wed 27/07/2011 

80 A decision made to conduct the election as a postal election 
cannot be  rescinded after the 80th day. Wed 27/07/2011 

70 Between the 70th/56th day the CEO is to give Statewide  Sat 6/08/2011 

to public notice of the time and date of close of enrolments. to to 
56  Sat 20/08/2011 

56 Advertising may begin for nominations from 56 days and no 
later than 45 days before election day. Sat 20/08/2011 

50 Close of rolls 5.00 pm Fri 26/08/2011 

45 Last day for advertisement to be placed calling for nominations. Wed 31/08/2011 

44 

Nominations Open 
First day for candidates to lodge completed 
nomination paper, in the prescribed form, with the 
Returning Officer. Nominations are open for 8 days. 

Thu 1/09/2011 

38 
If a candidate's nomination is withdrawn not later than 4.00 pm 
on the 38th day before election day, the candidate's deposit is to 
be refunded. 

Wed 7/09/2011 

37 Close of Nominations 
Close of nominations 4.00 pm.  Thu 8/09/2011 

36 CEO to prepare an owners & occupiers roll for the election. 
Electoral Commissioner to prepare residents roll. Fri 9/09/2011 

36 
Returning Officer to give Statewide public notice of the election 
as soon as practicable but no later than on the 19th day before 
election day. 

As soon as practicable 

22 The preparation of any consolidated roll under subregulation 
18(1) be completed on or before 22nd day before election day. Fri 23/09/2011 

19 Last day for the Returning Officer to give Statewide public notice 
of the election. Mon 26/09/2011 

4 Close of absent voting and close of postal vote applications 
4.00pm. Tue 11/10/2011 

1 Close of early voting 4.00pm. Fri 14/10/2011 

0 Election Day 
Close of poll 6.00 pm. Sat 15/10/2011 
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2 

 
 
Election results advertisement published.  

 
 

As soon as practicable 

2 - 14 

Report to Minister. The report relating to an election under 
section 4.79 is to be provided to the Minister within 14 days after 
the declaration of the result of the election. (See Forms Online 
at www.dlgrd.wa.gov.au) 

As soon as practicable 

Within 28 
days of 

publication 
of Election 

results 

An invalidity complaint is to be made to a Court of Disputed 
Returns, constituted by a magistrate, but can only be made 
within 28 days after notice is given of the result of the election. 

As applicable 

 
        

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.dlgrd.wa.gov.au)
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9.4  Greening Australia – Permission to collect native seeds     
Location: Cunderdin 
Applicant: Greening Australia  
Date: 11th August 2011 
Author: G Tuffin  
Item Approved by: Chief Executive Officer 
 
Disclosure of Interest 
 
No disclosure of interest has been tabled. 
 
Attachment  
 
Letter dated 8th July 2011 – Greening Australia 
 
Proposal 
 
To consider granting Greening Australia permission to collect native seed on reserves from 
within the Shire’s boundaries.    
 
Background 
 
A letter has been received from Greening Australia requesting permission to collect native seed 
on reserves from within reserves vested to the Department of Environment the Shire’s 
boundaries.     
 
Commentary  
 
Greening Australia advise in their letter; 
 
“All staff employed by GAWA undergo significant training in all aspects of seed collection, and 
are licenced under the Wildlife Conservation Act (1950). Any person collecting seed on behalf of 
GAWA is required to abide by the conditions of this license.” 
 
Statutory Implications 
 
There are no statutory implications in considering this item. 
 
Policy Implications 
 
There are no policy implications in considering this item. 
 
Financial Implications 
 
There are no financial implications in considering this item. 
 
Strategic Implications 
 
There are no strategic implications in considering this item. 
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Resolution 9.4          
 
That Council resolve to grant permission subject to the following conditions; 
 
(a)  All persons collecting native seed are licensed according to the Wildlife Conversation Act 

(1950) and will abide by the conditions of this licence. 
 
(b)  Permission is for a twelve month period, commencing 1st July 2011 
 
(c)  Appropriate hygiene measures will be followed at all times to prevent the spread of plant 

disease and weeds. 
 
(d)  All care will be taken to avoid the disturbance of fauna habitat 
 
(e)  All care will be taken to avoid the disturbance that may lead to soil degradation. 
 
 
Moved    Cr David Beard               Seconded Cr Dianne Kelly 
 
Vote – Simple majority   Carried 7/0 
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9.5 Electoral Code of Conduct        
Location: Cunderdin 
Applicant: Administration  
Date: 11th August 2011 
Author: G Tuffin  
Item Approved by: Chief Executive Officer 
 
Disclosure of Interest 
 
No disclosure of interest has been tabled. 
 
Proposal 
To consider adopting the Shire of Cunderdin Electoral Code of Conduct 2011.  
 
Attachment 
Shire of Cunderdin Electoral Code of Conduct 2011.  
 
Background 
Council first adopted its Electoral Code of Conduct 13th December 2004. However, it has not 
been possible to find an electronic copy. 
 
Commentary  
It is recommended that the Electoral Code of Conduct adopted the 13th December 2004, be 
replaced by the WALGA Model Electoral Code of Conduct 
 
Statutory Implications 
 
The Local Government (Elections) Regulations 1997 section 8 states;  
 
8. Electoral codes of conduct — s. 4.27(1)(d) 
 
(1)  This regulation applies to the ordinary elections to be held in 1999 and to each 

subsequent election. 
 
(2)  The RO for any election to which this regulation applies is to prepare or adopt an 

electoral code of conduct for the election that aims to ensure that all electoral officers act 
— 

 
(a) lawfully; 
(b) professionally; 
(c) fairly and impartially; 
(d) with honesty and integrity; and 
(e) without any conflict of interest,  
 
in relation to the election. 
 

(3)  The RO is to provide each electoral officer with a copy of, or access to a copy of, the 
electoral code of conduct. 

 
(4)  An electoral officer is to observe and comply with the electoral code of conduct. 
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Policy Implications 
 
There are no policy implications in considering this matter. 
 
Financial Implications 
 
There are no implications in considering this item. 
 
Strategic Implications 
 
There are no strategic implications in considering this item. 
 
Resolution 9.5          
 
That Council RESOLVE  
 
 ( a) all previous Electoral Code of Conducts be revoked. 
 
 (b)  to adopt the Shire of Cunderdin Code of Conduct as prepared and attached to Report 

9.5    
 
 
Moved    Cr Graham Cooper              Seconded Cr Dennis Whisson 
 
Vote - Simple majority    Carried 7/0 
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9.6  Proposed building with an extraction unit at 37 Baxter Road (lot 11), Cunderdin 
Location:  37 Baxter Road (lot 11), Cunderdin 

(Lot 11 on Deposited Plan 6801)  
Applicant:  David John Hitch (Mortlock Timber Group) 
Date:  9 August 2011 
Author: City of Canning as consultant to Shire of 

Cunderdin 
Item Approved by: Chief Executive Officer 
 
Proposal 
 
To consider the proposed outbuilding with an extraction unit at 37 Baxter Road (lot 11), 
Cunderdin.  
 
Background 
 
Zoning: Mixed Business 
Lot Area: 1012m2 
                
The following report has been prepared in response to a minor amendment to the approved 
application for a building with an extraction unit lodged with the Shire of Cunderdin. The 
proposed building is used to assist in the extraction of saw shavings from machinery within the 
existing building. A sawmill is not permitted within the mixed business zone and therefore, the 
current business operates as a non-conforming use. 
 
The zoning of the land subject to this proposal was previously zoned “industrial” in lieu of the 
“mixed business” zoning. The local planning strategy states that the determination for a change 
of zoning in the area was based on “More appropriate range of uses of permitted under the 
land’s proposed ‘Mixed Business’ zoning classification with less potential for negative impacts 
on nearby residential development.” 
 
The proposal was originally approved during a Council Meeting held on the 20th of May 2011. 
The applicant has recently made a written request to amend the approval reducing the rear 
setback (Western boundary) from 3.0m to 2.0m due to unforeseen design constraints.  
 
It has been referred to a Council Meeting for determination as Section 8.3 of the Shire's Local 
Planning Scheme 3 allows the local government to amend approvals stating "the local 
government may, on written application from the owner of land in respect of which planning 
approval has been granted, revoke or amend the planning approval, prior to the 
commencement of the use or development subject of the planning approval".  
 
Comments 
In assessing the amendment it has been identified that the Shire's Local Planning Scheme no. 3 
does not specify a minimum setback for land within the Mixed Business Zone. The amended 
setback to 2.0m from 3.0m will unlikely cause an adverse impact to the adjoining properties. 
 
It is therefore recommended that the development proposal be approved given these 
circumstances.  
 
Statutory Environment 
Planning and Development Act 2005 
Shire of Cunderdin Local Planning Scheme No. 3  
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Policy Implications 
 
Nil 
 
Public Consultation 
 
Nil 
 
Financial Implications 
 
Nil 
 
Strategic Implications 
 
Shire of Cunderdin Local Planning Strategy – the approval of the proposed development 
maintains the aims and objectives of the Local Planning Strategy. 
 
Resolution 9.6 
 
That Council approves the application for a proposed building with an extraction unit at 37 
Baxter Road (lot 11), Cunderdin, due to the following reasons: 
 
1. The proposed non-conforming development is permissible within the mixed business zone as 

it complies with Section 4.8 of the Shire’s Local Planning Scheme No.3. 
 
2. The proposed development does maintain the aims and objectives of the Shire of Cunderdin 

Local Planning Strategy. 
 
3. The applicant ensure that all by-products of operations be contained within the property 

boundary. 
 
 
Moved    Cr Graham Cooper               Seconded Cr Doug Kelly 
 
Vote – Simple majority   Carried 7/0 
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10.0 Manager of Environmental Services Report 
  

No report  
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11.0 Works Supervisor’s Report 
11.1  Tender 2-2011/12 Bitumen Sealing – Late item 
Location: Cunderdin 
Applicant: Manger Works and Services 
Date: 11th August 2011 
Author: Mark Burgess 
Item Approved by: Chief Executive Officer 
 
 
Tabled 
 
Tender submission - Bitumen Surfacing   
Tender submission - RNR Contractors Pty Ltd    
Tender submission - Boral Resources (WA) Ltd  
Tender submission - Fulton Hogan 
 
Proposal 
 
To give consideration to awarding Tender 2-2011/12 – Bitumen Sealing Works.  
 
Background  
 
A notice was placed in the West Australian newspaper on the 16th July 2011 inviting tenders for 
the supply of road sealing services. 
 
Comment 
 
Over the years companies are up and down with their pricing and it makes it hard to build an 
association when we are using different bitumen companies every year. Whilst all the tenderer's 
can supply a good service it is felt the alternative tender submitted by RNR is the leading tender 
submitted especially with the guarantee that these prices will be held until 31/12/2011.(Please 
see letter attached) 
 
RNR have always provided a good and reliable service as have the others, however as stated 
above I think this offer outweighs the other tenderer's and gives value for money for Council’s 
reseal and primer works requirements for 2011/2012. 
 
I will be seeking to start reseals in November with the hope all will be completed within that 
month 
 
In accordance with Regulation 14 (3) the table below provides the results of the tender 
assessment in relation to the selection criteria as outlined in appendix A of the Tender 
documentation.  
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RNR 
Alternative 

Tender 
  

Fulton 
Hogan 

  

Boral 

  

Bitumen 
Surfacing 

  

Selection Criteria Weighting Score 
Weighted 

Score Score 
Weighted 

Score Score 
Weighted 

Score Score 
Weighted 

Score 
    (Out of 10)   (Out of 10)   (Out of 10)   (Out of 10)   

Tender Price 0%   0   0   0   0 
                    

Tenders Resources 30% 8 24 7 21 6 18 5 15 
                    
Demonstrated 
Understanding 10% 8 8 8 8 8 8 8 8 
                    

Relevant Experience 30% 8 24 8 24 8 24 8 24 
                    
Key Personnel and 
Experience 30% 8 24 8 24 8 24 8 24 
                    

      0   0   0   0 
                    

      0   0   0   0 
                    
Totals 100%   80   77   74   71 
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It is recommended that Council accept the Tender submitted by RNR Contracting (Alternative 
Tender). 
 
Statutory Implications   
Section 3.57 of the Local Government Act states; 
 
3.57. Tenders for providing goods or services 
 
(1)  A local government is required to invite tenders before it enters into a contract of a 

prescribed kind under which another person is to supply goods or services. 
 
(2)  Regulations may make provision about tenders. 
 
Local Government (Function & General) regulation 11 states;  
 
11. Tenders to be invited for certain contracts 
 
(1)  Tenders are to be publicly invited according to the requirements of this Division before a 

local government enters into a contract for another person to supply goods or services if 
the consideration under the contract is, or is expected to be, more, or worth more, than 
$100 000 unless subregulation (2) states otherwise. 

 
Financial Implications 
 
Refer to tender summary sheet 
 
Strategic Implications 
There are no strategic implications in considering this item. 
 
 
 
Resolution 11.1         
 
(a)  Council accept the Tender submitted by RNR Contracting (Alternative Tender) for the   
        Prices set out on attached schedule. 
 
(b) That the President and Chief Executive Officer be authorised to sign and affix the   
      Common Seal to the Formal Instrument of Agreement for tender 2 – 20011/12 
 
(c) That all other tenderers be advised of (a) above 
 
Moved :  Cr Graham Cooper           Seconded: Cr Doug Kelly 
 
Vote – Simple majority   Carried: 7/0 
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12.0 Community Development Officer/Emergency Management Officer  
12.1  Information Bulletin – CDO Report  
Location: N/A 
Applicant: N/A 
Date: 10 June 2011 
Author: S McQuistan  
Item Approved by: Community Development Officer  
 
Proposal 
 
Council is to receive the Community Development Officers Report for June/July 2010. 
 
Comment 
 
Bush Fire/Emergency Management 

- Attend Fire and Emergency Services Conference and Operations Forum 
- Held WAERN Radio Training open to all Bush Fire volunteers 
- Attend Emergency Risk Management seminar (Local Government Week) 
- Finalise fit out of water tanks at Meckering / Ygnattering Fire Sheds 
- Attended Wheatbelt Storm Post Incident Analysis (PIA) 

 
Sporting Facilities 

- Held meetings on 6/7, 13/7, 20/7 and 27/7 to discuss financial arrangements, 
constitutions and by-laws, committee structure (including guest speaker Peter Seaman – 
Clubs WA) 

- Submitted Royalties for Regional Country Local Government Fund (Regional 
Component) application for sporting facilities project 

 
Grants 

- Submitted application for Regional Development Commission Action Agenda funding 
(Airfield upgrades) 
 

Mens Shed 
- Provide advice and meet with Men’s Shed about becoming members of the Australian 

Mens Shed Association (AMSA) including OH&S requirements, insurance, facilities, 
safety officer/safety inductions, purpose of group, physical activities and potential 
funding. 

 
National Tree Day 

- Arranged donation of native shrubs to Cunderdin DHS 
 
Australian Government Mobile Office 

- Liaised with Department of Human Services to arrange Australian Government Mobile 
Office (including Centrelink) in town from 26 August 

- Mobile Office will provide information on financial payments and services available for 
rural families, seniors, students, farmers and agricultural dependant small businesses. 
 

Statutory Implications 
 
There are no statutory implications in considering this item. 
 
Policy Implications 
 
There are no policy implications in considering this item. 
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Financial Implications 
 
There are no financial implications in considering this item. 
 
Strategic Implications 
 
Nil 
 
 
Resolution 12.1       
 
That Council receive and note report 12.1; 
 
Moved    Cr Dianne Kelly             Seconded Cr Doug Kelly 
 
Vote – Simple majority   Carried 7/0 
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12.2 Cunderdin Seniors Leisure Group – Funding Request  
Location: Cunderdin 
Applicant: Staff  
Date: 11th August 2011 
Author: Stacey McQuistan 
Item Approved by: Chief Executive Officer 
 
Disclosure of Interest 
No disclosure of interest has been tabled. 
 
Proposal 
To consider contributing Council donation funding to the Cunderdin Seniors Leisure Group. 
 
 
Attachment 
Application – Cunderdin Seniors Leisure Group 
 
Background 
In the 2010/11 financial year the Seniors Leisure Group was provided with $1,000 to subsidise 
fuel and bus hire costs for bringing Seniors Group members to the St John Ambulance hall for 
their regular activities. 
 
This year the Seniors Leisure Group have requested an additional $1,000 this year to cover 
continual running costs of the Group (as outlined in the attached budget) 
 
Statutory Implications 
Nil 
 
Policy Implications 
Under the Council Donations Policy – 
Applications for projects, events or facilities will be assessed under the following categories: 

 
 Applicant’s demonstrated proven record in providing quality community, sporting or 

cultural events or programs; 
 Cultural, community, sporting or artistic merit of the proposed program, event or facility; 
 Originality of the program, event or facility;  
 Demonstrated relevance of the proposed project or event to the target audience; 
 The project increases opportunities to extend community capacity for cultural and or 

artistic activity; 
 The program encourages links between cultural, sporting, business, and tourism; 
 The program increases returns on cultural, sporting or community infrastructure in the 

town; 
 The project improves economic viability and demonstrates capacity to increase and 

diversify financial resources for community, sporting or cultural services and programs; 
 The funds provided by Council must not lead to an applicant becoming dependent on 

Council for ongoing financial support; and 
 The applicant has a demonstrated capacity for program development and management; 
 
Financial Implications 
 
The cost of $1,000.00 can be taken from the Council Donations Budget (417054904). 
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Strategic Implications 
 
There are no policy implications in considering this item. 
 
Resolution 12.2          
 
That Council provide $1,000 under the Council Donations Scheme to the Cunderdin 
Senior Group. 
 
 
Moved    Cr Clive Gibsone                Seconded Cr Graham Cooper 
 
Vote – Absolute majority   Carried 7/0 
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12.3  RFDS SHED – Late item 
Location: Cunderdin 
Applicant: Staff  
Date: 11th August 2011 
Author: Stacey McQuistan 
Item Approved by: Chief Executive Officer 
 
 
Disclosure of Interest 
 
No disclosure of interest has been tabled. 
 
Proposal 
 
To consider the final location for the St John Ambulance/Royal Flying Doctor Transfer Shed at 
Cunderdin Airfield. 
 
Attachment 
 
Location Map 
Shed Design 
 
Background 
 
Council has received approval from the Regional Local Community Infrastructure Program to 
construct an RFDS Transfer Shed at Cunderdin Airfield.  Throughout the planning process there 
have been numerous issues faced in relation to the final location for the building, and a decision 
will need to be made as to where that facility will be constructed.   
 
The original plan was to build a two bay shed with lean-to, ablutions and separate room for 
storage.  Unfortunately the works required to provide water and septic facilities air-side would 
involve trenching through the bitumen seal area to support the service connections and would 
add further costs to the project which are not currently budgeted. 
 
The design has now been re-assessed and will include a double bay shed with a small lean to.  
This structure is designed to house the ambulance until such time that RFDS land and complete 
the transfer of the patient.  I have been advised by St John Ambulance Cunderdin that the 
current procedure is to await the arrival of the RFDS, then RFDS unload with gurney and 
equipment and transfer the patient from the SJA gurney and equipment, then move the patient 
into the RFDS plane. 
 
The reason this shed has been identified as a project to be undertaken under the RLCIP 
program is that the process of moving the patient from the ambulance to the RFDS equipment is 
usually undertaken in the open air and any climatic elements present at the time (sun, rain, wind 
etc).  This increases the level of discomfort for not only the patient but also the voluntary staff 
that undertake the transfers. 
 
The opportunity to move the Transfer Shed is severely limited as patients transferred to RFDS 
are usually critically ill (including cardiac patients) or suffering suspected spinal injuries.  In each 
case, the movement of gurneys across the Carpark, over the ramp, through the gate and then to 
the RFDS plane is not a safe practice as excessive unnecessary movement or jolting can 
directly affect patient health. 
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The options previously discussed (and issues faced) are; 
 
Option 1 – adjacent / next to the existing Bellman Hangar (air-side) 
 
 
This potential site was discussed with the CASA inspector who conveyed that building anything 
on the Western edge of the Bellman Hangar would have implications on our CASA registration 
and would potentially limited future commercial development and aircraft sizes able to utilise the 
adjacent taxi-way.  A setback area is required adjacent to the taxi-way to account for wing span 
of larger aircraft, and any construction next to the Bellman would be in danger of impinging on 
that that setback area. 
 
In addition to this, water and septic services would result in ripping the existing bitumen to 
connect those services to the RFDS shed. 
 

OPTION 1 
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Option 2 – adjacent / next to the proposed Soarability Site (air-side) 
 
 
This potential site was identified as a potential alternative to the Bellman site, and provide 
greater scope for the provision of water and septic services to the shed.  St John Ambulance 
have stated a definite preference in being as close to the central entry point as possible. 
 
 
 
 
 
 
 

OPTION 2 
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Option 3 – adjacent / next to the existing ablutions facility (not air-side) 
 
Another alternative location identified, initially due to its current proximity to existing water and 
septic system.  As previously outlined, St John Ambulance require the shed to be airside in 
order to reduce discomfort and further injury to patients that could be sustained in travelling from 
that site onto the taxiway when transferring patients. 

OPTION 3 
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Option 4 – adjacent / next to the current fuel site at front entrance (air-side) 
 
This position stands as the current preferred site.  There is no impact on the setback from the 
taxiway, it is already air-side which reduces the risks posed in Option 3, and within the available 
footprint could be placed anywhere on that side and still accommodate future development.  In 
addition to this, should commercial development increase in the future, there would be scope to 
re-assess the facilities usage and potentially relocated the RFDS shed and used the proposed 
facility for storage/first aid post or other complimentary services to Airfield users. 

OPTION 4 
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Option 5 – current Bomber site 
 
 
Another alternative location identified, initially due to its current proximity to cleared land that 
could potentially support provision of water and septic services.  Unfortunately the land behind 
this site is reserved for NDB infrastructure and cannot support future development of those 
services.  In addition to this, an alternative site would need to be identified for the Bomber and 
other aircraft currently stored at that location. 
 
 
 
 
 
 
 
 
 
 
 
 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In considering all of the above alternatives, and the unknown future of Commercial 
Development at the Cunderdin Airfield, it has proven difficult to identify one area that is suitable 
to both St John Ambulance/RFDS and the Shire that will not potentially impact further 
development.  When assessing the requirements outlined by St John Ambulance, they require 
the facility to be airside and have now reduced the scale of the project to omit the provision of 
water and ablutions in order to affect a suitable compromise.   
 
Similarly, it is now Council’s decision as to where the most suitable location for this facility would 
be that presents the least possible impact to future development.  In considering the options put 
forward, it is staff’s Resolution that the facility be located as per Option 4 – next to the front 
entrance.  For the minimal amount of time this facility is used, positioning it at the entrance will 
allow streamlined usability for the St John Ambulance volunteers and impose a minimal impact 
to current and future Airfield usability.   
 
 
 
 

OPTION 5 
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Statutory Implications 
 
The proposed building will be designed to comply with the Building Code of Australia and all 
application Council Local Laws and Town Planning Scheme. 
 
This proposed site will comply with Manual of Standards (MOS-139)  
  
 
Policy Implications 
 
Nil. 
 
Financial Implications 
 
Funding has been provided under the RLCIP program. 
 
Strategic Implications 
 
The future Commercial Development of Cunderdin Airfield will need to be considered when 
approving the location of the RFDS Transfer Shed.  The Cunderdin Airfield Commercial Precinct 
Development Plan already references the provision of the RFDS Transfer Shed without 
identifying a location for that facility. 
 
 
Resolution 12.3          
 
That Council approve Option 3 location (with agreed pathway) as the new position for the 
proposed Royal Flying Doctor Service Transfer Shed. 
 
 
Moved    Cr Graham Cooper               Seconded Cr Clive Gibsone 
 
Vote – Absolute majority   Carried 7/0 
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12.4  Cunderdin Town Hall Artist in Residence Funding Application – Late item 
Location: Cunderdin 
Applicant: Staff  
Date: 11th August 2011 
Author: Stacey McQuistan 
Item Approved by: Chief Executive Officer 
 
 
Disclosure of Interest 
 
No disclosure of interest has been tabled. 
 
Proposal 
 
To consider making application to Country Arts WA for $10,000 to support the proposed 
“Cunderdin Town Hall – Artist in Residence” project as requested by Mrs Debra Farmer. 
 
Attachment 
 
Grant Application 
 
Background 
 
Council received a presentation from Mrs Farmer in relation to the establishment of her 
business “Nature and Grace” utilising the Cunderdin Town Hall.  During this presentation Mrs 
Farmer requested assistance from the Shire in locating and obtaining funding for this 
endeavour. 
 
The funding in question is the “Artists in Residency” funding from Country Arts WA that is 
designed to – 
 
“assist regional, remote and very remote communities with a focus on indigenous and isolated 
communities, to partner with professional artists, arts workers and cultural leaders to create high 
quality arts projects, create activities that develop cultural networks, capacity for long term 
benefits and increase professional development” 
 
Subsequently an application has been submitted to the Shire to sign for $10,000 to support the 
following workshops (available for 10 people each workshop) – 
 

- Photography 
- Scrapbooking 
- Cake Decorating 
- Spinning 
- Patchwork 
- Jewellery Design 
- Dress Making 
- Painting 
- Visual Artist 
- Sketching 
- “Voices in the Wheatbelt”  

 
Mrs Farmer is not in a position to apply for this funding herself, as she does not meet the 
following criteria set by Country Arts WA – 
 
“Applications will be accepted from incorporated, not-for-profit organisations, registered in 
Western Australia.  Applicants will need to have an ABN or be auspiced by an organisation” 
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As such, Mrs Farmer has requested that the Shire apply for the funding on her behalf. 
 
In addition to this, a letter of support has also been requested. 
 
  
Statutory Implications 
 
Nil.  
 
Policy Implications 
 
Nil. 
 
Financial Implications 
 
Financial Management will need to be  
 
Strategic Implications 
 
Nil. 
 
 
Resolution 12.4          
 
That Council approve the attached Funding Application and forward to Country Arts WA 
with a letter of support for the project subject to the applicant agreeance that all funds 
will be administered in accordance with Council policy, the Local Government Act and 
Regulations. 
 
 
Moved    Cr Dennis Whisson               Seconded Cr Dianne Kelly 
 
Vote – Simple majority   Carried 4/3 
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13.0 Environmental Project Officer Report   
13.1 SEAVROC Environmental Project Officer Report       
Location: Cunderdin 
Applicant: Administration  
Date: 11th August 2011 
Author: J Vincent  
Item Approved by: Chief Executive Officer 
 
Disclosure of Interest 
No disclosure of interest has been tabled. 
 
Proposal 
To receive the Environmental Project Officers Report for July 2011. 
 
Attachment 
None 
 
Comment 
 
 
Caring for our Country Wind Erosion Project  
Perennial farming systems targeting wind erosion within the North Eastern and Southern 
Wheatbelt regions of WA 
 
Commenced site visits to all 2011 Project farmers to inspect their planting sites, take monitoring 
photos and undertake a farmer survey on the Project and their experiences. These site visits will 
be completed by the end of August.   
 
Drafted the 2011/12 Case study Template for all Project Officers to use when interviewing 
farmers for the 2011/12 case studies. Case studies will be produced by the end of the year 
detailing farmer experiences within WEROC, NEWROC and SEAVROC in tree cropping and 
adopting management practices to combat environmental degradation issues on their 
properties. 
 
Updated the Project’s Facebook page to announce the release of the recent Case Study 
publications and Grazing Trials brochure. The Case Studies have been sent to each SEAVROC 
Shire for display in Shire Offices.  
 
Researching current articles and media releases for Project Officers to place in local 
newsletters/papers to continue extension of the Project.  
 
Contacting any local conservation groups and farmer groups and giving them information about 
the Project. This is an essential project component that is reported to 'Caring for our Country’ 
and is an important communication and engagement tool to spread the word of the Project and 
encourage more landholders to be involved.   
 
Monthly meetings are attended Project Officers from NEWROC and WEROC. 
 
SEAVROC Environmental Services – Cunderdin 
 
A meeting was held with Natasha Moore from DEC and Mark Burgess regarding the need for 
maintenance clearing along the Cunderdin-Wyalkatchem Road. There is Declared Rare Flora 
(DRF) adjacent to the road area that needs maintenance. A ‘Permit to take’ will be drafted and 
submitted to DEC so maintenance can be continued along the road. The permit will allow for 
any DRF in the ‘maintenance zone’ i.e. shoulder, drain and backslope, in this section of the 
road, to be removed during road works.  
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A submission has been completed and sent in to the WA Environment Awards for the Shire of 
Cunderdin’s road works along the Cunderdin-Quairading Road. The submission has been sent 
to Council and approved. The finalists of the awards will be announced in September this year.  
 
Attended meeting with Dominic Carbone and LGMA Challenge team members from Cunderdin, 
Tammin and York to discuss the Challenge results. Dominic will be sending out a report of the 
Challenge results to all CEOs. 
 
Completed and submitted Reporting and Acquittal requirements for the 2011 Red Card Funding 
received from Wheatbelt NRM.  
 
The Next Gen SEAVROC Young Farmer’s Tour planning is well underway with most details 
finalised including flights, accommodation, food, transfers, and shirts. A tour group meeting will 
be held on the 18th of August to discuss the tour itinerary and hand out Tour packs – which 
include a folder, notebook, itinerary, maps and other tour information. 
 
Attended seminar on the revised Drought Reform Measures on 12th July. 
 
Attended Carbon Farming Initiative Seminar run by Wheatbelt NRM on the 27th July.  
 
Produced and sent out SEAVROC Environment E-news for landholders and interested 
residents in the SEAVROC Shires. 
 
The provision of general advice to landholders has continued within SEAVROC on NRM issues 
such as pest control, revegetation, grant opportunities, remnant vegetation management, native 
vegetation clearing regulations and field days. 
 
Continue to advertise and promote the ‘Red Card for Rabbits and Foxes’ baiting vouchers for 
landholders within the SEAVROC Shires. 
 
 
Upcoming tasks/events 
 
UWA Seminar – Quinoa as a new crop in Australia 10th August.  
 
State NRM Conference 23-25 August. 
 
World Congress on Conservation Agriculture (SEAVROC Young Farmers Tour) 26th September 
– 3rd October. 
 
Master Tree Growers Course 15-17th August. 
 
SEAVROC Young Farmer’s Tour Meeting with all tour members 18th August. 
 
Follow up on current active clearing permits within SEAVROC and liaise with Works Managers 
on future road works plans.  
 
Start creating strategic offset planting plans for SEAVROC Shires to offset clearing planned for 
future road works.  
 
SEAVROC PLUM Meeting – possibly 13th October 2011.  
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Resolution 13.1          
 
That Council receive and note report 13.1  
 
Moved    Cr Graham Cooper              Seconded Cr Doug Kelly 
 
Vote - Simple majority    Carried 7/0 
 
 
 
 
14.0  Meeting be closed to Members of the Public   

No reports 
 
 
15.0 Closure of meeting  
 7.30pm 
 


