
 
 
 

KIDSPORT HOW TO GUIDE 

REGISTERED CLUBS 

 
Accessing the Homepage (Sporting Clubs) 

 

1. Go to the DSR Homepage at www.dsr.wa.gov.au. 

2. At the homepage at the top right hand side, click on the link for clubs. 

3. The username and password boxes will be visible. 

4. Type in your provided username and password. 

5. Which opens the main KidSport Club homepage. 

 

How to update information 

 

1. Under the clubs header, the name of the registered club will be displayed in the box. 

2. Click on the pencil at the side of the named club, to open the generic details listed on the 

departments system for the club. 

3. Check all generic details. Importantly, ensuring the age groups, have juniors marked yes. 

4. If juniors are not marked, the option to register or update KidSport details will not be 

available later. 

5. Complete all fields and click save and register/edit KidSport. 

6. This will open the KidSport registration details provided. 

7. Under the KidSport club fees and costs section, you can click on any current fees provided, 

to amend or add new ones. 

8. Click submit. 

9. This saves all relevant details and updates local government if required. 

 

How to redeem KidSport vouchers 

 

1. Once an applicant has provided the club with the unique voucher code, the club can log in 

and under the KidSport approved club section. 

2. Click on the pencil next to the club name to redeem these vouchers. 

3. A list of the approved kids is provided in the top box awaiting the code to be validated. 

4. The selected child, that you have the unique code for, simply click on the pencil at the side 

of their name. 

5. Once the box opens, you type in the unique code provided by the local government. 

6. And click the button, redeem voucher. 

7. The child whom has just been redeemed, has now moved to the box ‘Validated vouchers’. 

8. Anything in the validated vouchers box, can now be invoiced to the relevant local 

government. 

  

http://www.dsr.wa.gov.au/


 
 
 
How to create a club invoice 

 

1. Under the invoices section, click on the ‘add new’. 

2. This opens up a page to select to KidSport club and local government. 

3. The local government with vouchers that have codes redeemed will be listed. 

4. Click on ‘create invoice’. 

5. After marking ‘create invoice’ the invoice will be displayed under the invoice section. 

6. Click on the pencil on the side of the invoice, which will display the detail within the invoice. 

7. If all is correct, click on ‘send invoice’ which will email this direct to the nominated local 

government. 


